Acute Care Common Stem: Initial meeting form
Date of meeting:

	Topics discussed
	Tick

	Timetable/ work schedule
	

	Out of hours work/rota
	

	Study leave and annual leave arrangements
	

	Educational governance: college tutor; education lead; LD forum; GoSW champion; FTSU guardian etc.
	

	Mandatory training/induction/IT 
	

	LLFT/Supported return to training (if applicable)
	


Other considerations:

PDP/ Objectives agreed with trainee. How will they be met?
1.

2.

3.

…
Agreed study leave:
Training concerns at this stage:
Next meeting: 
Signed (Trainee)





Signed (Educational Supervisor)
…………………………………………………



………………………………………………
