Essential Information for Less Than Full-Time Trainees in the 

West Midlands Deanery

	1.
	Look at the West Midlands Deanery website www.westmidlandsdeanery.nhs.uk.   There is general information on LTFT training and specialty specific sections.

	
	

	2.
	Checklist for starting Less Than Full-Time (LTFT) training (see flow diagram on next page)

These are the essential steps: 


	a)
	Eligibility   

You will need to fill in a West Midlands Deanery application form and send this, together with a copy of your current CV and a completed Appendix A (Equality & Diversity monitoring form)  to Dr Helen Goodyear, Associate Postgraduate Dean for LTFT Training via:-

For all Specialties please email LTFTTraining@wm.hee.nhs.uk 

	
	

	b)
	Appointment Procedure   

Unless already in post you will need to apply in open competition and be appointed.   Remember you are being interviewed on your skills as a doctor and not whether you wish to work full or part time and this should not form part of the interview.

	
	

	c)
	Educational Approval   

Dr Goodyear will write to the appropriate Programme Director informing them that a LTFT training placement is needed.    The trainee will need to discuss their training needs with the Programme Director and the Educational Supervisor concerned and agree training programme approval for each specialty you rotate to.   Before starting, It is necessary to check that educational approval has been granted both by the deanery and the Royal College of the specialty you are working in by ensuring at 1) the LTFT Training Programme forms are signed by the LTFT Training Specialty Advisor 2) you have complied with the College/JRCPTB rules for application for approval of LTFT training and 3) the post is one which has College/JRCPTB and GMC approval for full time work.   For most specialties there is a LTFT Training Advisor and a Lead LTFT Trainee.

	
	

	d)

e)
	Slot Share

LTFT trainees should slot share a full-time post or work reduced hours in their full-time slot wherever possible.  Please contact your Programme Director and LTFT Training Specialty Advisor. For GP Specialty Trainees, contact your Training Programme Director and Area Programme Director (also acting as LTFTT Specialty Advisor for GP).   The Lead Trainee will also be able to give advice but is not responsible for setting up slot shares. A guide to slot sharing is available on the website www.westmidlandsdeanery.nhs.uk.   The start date of LTFT training and a return from maternity leave may need to be adjusted depending on the availability of a slot share for LTFT training.   This should be discussed well in advance with the relevant people (see above) and with the Trust,

Staffing Approval   

SpRs and Specialty Trainees (StRs) will retain their national training numbers   

	
	

	f)
	Confirmation of Funding
This will be confirmed for a finite period and for a stated number of standard hours per week providing the post has received College approval.   A LTFT Training Programme form must be completed at the start of LTFT training and each time you change post.  

	
	

	3.
	Continuation of Funding

This depends upon satisfactory progress.   LTFT trainees need to apply for a renewal of their funding three months before the funding is due to end.   LTFT trainees who stay in the same post will need to inform Dr Goodyear of this fact and state any changes to programme/status.   Advice will be given as to whether new programme training forms are required before funding is renewed.

	
	

	4.

5.

6.

a)

b)

c)

7.

8.

9.


	Termination or Change in LTFT Training

Maddie Meades or Stuart Taylor (as applicable) must be notified as soon as possible when LTFT training ends so that the funds freed can be used for other LTFT trainees.   Any breaks in training, eg maternity leave, should likewise be notified.

Change of Personal Contact details

These should be sent to Maddie Meades or Stuart Taylor (as appropriate)   This is essential for the LTFT Training department to keep in contact with you and let you know of any changes affecting LTFT trainees. 

NB LTFT Trainees should also check for important changes/notices affecting LTFT Training which are posted on the ‘Important Updates’ page of the deanery web-site:  http://www.westmidlandsdeanery.nhs.uk/Home/LessThanFullTimeTraining(FlexibleTraining)/ImportantUpdatesPage.aspx
Funding 
The New Pay Deal for LTFT trainees came into effect on 1 June 2005. All trainees working less than 40 hours per week are paid on these scales. 

Slot shares   Full-time slot monies are used as well as funding allocated from the LTFT training budget to cover both basic salaries.
Supernumerary trainees - you may only be a supernumerary trainee under very limited circumstances after full discussion with Dr Goodyear.   It is essential that you fill in the LTFT Training Programme forms so that the Trust has agreed to your placement.

Banding - if your hours of work are less than 40 per week you are paid on a LTFT Band – see web-site for details.   You will expect to be in a full-time slot if working at 70% or 80%  of full-time.

Pensions

All LTFT trainees are strongly advised to check their superannuation contributions and to keep a weekly record of hours worked.   The first forty hours of work per week are pensionable.   This allows LTFT trainees to use all hours worked for pension purposes.   From 1 August 2004 all hours spent in hospital on-call count as hours worked (Jaeger and SiMAP rulings)

Example:  A LTFT trainee works at 60% (24 standard hours plus 16 resident on-call hours) per week.  Thus the total number of hours is 40.   Full pension contributions must be made and the trainee can expect the pension rights to be the same as those on a whole time contract.

Example:  A LTFT trainee works 20 standard hours and 8 resident on-call hours per week.   The total is 28 hours.   The pension contributions and rights would be 28/40, which is 70% of full-timers.

Example:  A LTFT trainee works at 60% = 24 standard hours.   The trainee is non-resident when on call and does this from home.   On call hours per week are 16, of which 4 are worked.   Pension contribution and rights are 28/40 = 70% of full-timers.
Hours worked cannot be averaged.   Eg 44 hours worked week 1  - 28 hours week 2  = pension contributions are 40 week 1 and 28 week 2

LTFT trainees are encouraged to periodically check their pension contributions with the NHS Pensions Agency (www.nhspa.gov.uk) 

Joint LTFT Training Specialty Advisors/Lead Trainees Meetings are held bi-annually and provide a forum for dissemination and discussion of important LTFT Training information.   You can contact your Specialty Advisor and/or Lead Trainee if there are any issues you would like raised at these meetings.  Minutes of the meetings are posted to the deanery web-site LTFT Training Downloads page including details of future planned meetings.
Childcare  
It is important that you have good childcare arrangements and these should be planned well in advance. You will be able to get a list of all childcare provisions in your area from the local library. In addition, many trusts have work place nurseries and operate a voucher system/discount for certain nurseries so it is always worth contacting the HR department to see what is available.
Contact details Initial contact with Maddie Meades (Tel 0121 695 2367) or Nicola Watts (Tel 0121 695 2360) for All Specialties (LTFTTraining@wm.hee.nhs.uk) Health Education West Midlands St. Chad's Court, 213 Hagley Road, Edgbaston, Birmingham, B16 9RG
Please contact Dr Helen Goodyear if you have outstanding queries, concerns or would like to discuss any issue - Helen.Goodyear@westmidlands.nhs.uk
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